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Student accumulates  
three (3) unexcused days 

Student is homeless? Make referral to District 
Homeless Liaison 

Yes 

School sends letter to parent or meets with parent and student 
MAISD truancy officer visit may be needed 

No 

Action Plan Steps 

 Identify casual 
factors 

Counseling 

Identify other 
school supports 

Outside agency 
referrals where 

appropriate 

Create action plan and contract 
Refer to action plan steps above 

Student follows contract? End 

Yes 

Student accumulates five (5) unexcused absences 
Notify Jenna Irani at MAISD for parent meeting and parent 

notification letter 

No 

Is checklist 
complete? Refer back to sending school 

No 

Referral to  
Prosecuting Attorney 

Yes 

Contact may be made to DHHS requesting letter be sent to parent 
regarding participation in intervention program. 

Student accumulates eight (8) unexcused absences 
Results in truancy referral to Prosecuting Attorney 

Send all completed paperwork to Jenna Irani at MAISD 


